
Step by step guide on how to join a Microsoft Teams Meeting as an external user: 

 

STEP 1: Accept the Teams Meeting invite received to add it to your schedule:  

 

 

STEP 2: At the time of the meeting, click on the link Join Microsoft Teams Meeting  

 

STEP 3: The previous link will open a page in your web browser.  Click on the “Join on the web 

instead” button: 

 

https://nam10.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_ZmNmZDIwNjctM2M1NC00OTAxLTg0MjMtMDQ3MDRmYjUyZWNm%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%252288017413-2549-4266-ab60-8941efae4849%2522%252c%2522Oid%2522%253a%25223e30f93e-a678-4056-9690-6bf06310cdd0%2522%257d&data=02%7C01%7Cpauloho%40tcu.gov.br%7Cb419c354c2a144ca96e408d86481f89c%7Cbf1581889a1144c2b7fc21e85613ba27%7C0%7C0%7C637369857338882150&sdata=04szmwa%2BGXWYJA34bVXbKrzQDMkNeS%2BYwPtpq5lto%2Bs%3D&reserved=0


STEP 4: Give permission for Teams to use your camera and microphone:  

 

 

STEP 5: Enter your name and click on “Join Now”: 

 

 


